


Blackboard Academic Suite

Say Goodbye to the Digital Drop Box

VCU will upgrade to Blackboard 9 in May 2010.  The digital drop-box has been removed 
from this new version in favor of the more robust assignment feature that links student work 
to the gradebook.  If you are currently using the digital drop-box, please schedule an 
appointment with Elizabeth Miles (elmiles@vcu.edu) to learn how to use the assignment 
feature.  An animated tutorial of the Assignment feature is available in the Blackboard section 
of the School of Nursing and School of Nursing Adjunct Faculty Blackboard organizations.

If you ever get frustrated when trying to select text, these tips might help.

TASK TECHNIQUE

Select a single word Double-click it

Select a single line of text Click in the left margin next to the line

Select a sentence Hold down the Ctrl key and click anywhere in 
the sentence

Select a paragraph Click 3 times in the paragraph OR twice in 
the left margin next to the paragraph

Select the entire document Click 3 times in the left margin

Introducing Windows 7!

Click Help (top right corner of 
the Blackboard screen) to open 
VCU’s new and improved 
Blackboard Knowledge Base.

Is the Office Ribbon taking up too much space?  Quickly hide everything 
except the tabs by clicking   +

Microsoft’s new operating system hit the streets on October 22nd.    
Click each image for a video of these cool new features!

PowerPoint Parade of  Games

Visit this University of Wisconsin site to 
download PowerPoint game templates that 
support your learning objectives.  

Here’s one example:  Buzzword Bingo.  Students 
are given a printed PowerPoint slide that looks 
like a Bingo card.  Each square contains words or 
phrases relevant to your subject matter.  When 
you use a word or phrase students mark the card.  
The first student to call Buzzword Bingo wins!

Repeat to show the 
ribbon again.

SnapPeekShake

Jump Lists Windows Search

Consider waiting a few months if 
you’re in the market for a new 
computer.

Software and hardware 
companies will need to update 
their products for Windows 7.


